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Name:      _______________________________________________________________________________ 
Address:  _______________________________________________________________________________ 

  _______________________________________________________________________________ 
Phone:     _____________________  Fax: ____________________ Email: ___________________________ 
Employer/Institution:  _____________________________________________________________________ 
 
1. Description of Research Project 
_______________________________________________________________________________________ 
_______________________________________________________________________________________ 
________________________________________________________________________________________ 
 
2. Category  
 

Academic � Government �     International organization �     Non-governmental organization � 

Press �   Other ______________________________________________________________________ 
 
3. Purpose of the Research 
 

Academic publication �       Non-academic publication �     Exhibition �     Media � 
Other ____________________________________________________________________________________ 
 
 
4. IMF Documents Exempt from Disclosure  
 
IMF’s Transparency Policy in accordance with Executive Board Decision No. 14498 – (09/126), adopted 
12/17/09 effective 03/17/10 doesn’t grant access to the following material: 
 
(a) legal documents and records maintained by the Legal Department that are protected by attorney-client 
privilege; (b) documentary materials furnished to the Fund by external parties, including member countries, 
their instrumentalities and agencies and central banks, that bear confidentiality markings, unless such external 
parties consent to their declassification; (c) personnel files and medical or other records pertaining to 
individuals; and (d) documents and proceedings of the Grievance Committee. 
 
5. Reading Room Rules 
 
The reading room is open Monday to Friday, 9:30 am to 4:45 pm. All visitors must complete and sign this form. 
In addition they must sign the visitors log book each day. 
 
Personal belongings (i.e., books, papers, folders, pens, newspaper, bags, briefcases, computer cases, coats, and 
umbrellas) cannot be brought into the research room. Individual lockers are provided for storing personal 
belongings. Use of a laptop computer is permitted. 
 
Food and beverages are not permitted in the IMF Archives and smoking is prohibited in all IMF office areas. 
 
Researchers do not have access to the Archives Repository. 
 
Archival material is highly fragile and vulnerable to improper handling.  To minimize any damage, original 
documents must remain on the desk and separate from researcher’s notes. Documents must not be marked, 
rearranged, removed from their covers, or taken out of the research room.  Please return files to their proper 
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sequence in each box and make sure not to mix records from different boxes because it is vital that records 
remain in their proper boxes.  In addition, leaving numerous files spread out on the tables is not permitted.   
 
Use pencils and note pads provided by the Archives staff.  Ink, marker pens, and post-it-notes may not be used 
as they can damage the records. 
 
Making copies:  Only digital cameras are allowed to make copies of documents. A camera stand is provided 
for this purpose.   
 
Scanning of records is not allowed; we encourage visitors to bring their own flash drive or CD in order to copy 
electronic documents.  
 
6. Notice of Warning Concerning Copyright Restrictions 
 
The making of photocopies or other reproduction of copyrighted material may be subject to copyright law, 
including the U.S. Copyright Act (Title 17, U.S. Code). 
 
Under certain conditions specified by the law, libraries and archives are authorized to furnish a photocopy or 
other reproduction. One of these specified conditions is that photocopy or other reproduction is not to “used for 
any purpose other than private study, scholarship, or research.” If a user makes a request for, or later uses, a 
photocopy or reproduction for purposes in excess of “fair use”, that user may be liable for copyright 
infringement. 
 
Permission and possible fees may be required from the copyright owner independently of the IMF Archives. It 
is the user’s obligation to determine and satisfy copyright or other use restrictions using materials found in the 
IMF Archives. Any use of protected works beyond that allowed by fair use requires the written permission by 
the copyright owners. Researchers must make their own assessment of rights in light of their intended use. 
 
This institution reserves the right not to provide archival material on request if, in its judgment, fulfillment of 
the request would involve violation of copyright laws. 
 
Please be advised that the publication or republication of any materials provided by the IMF Archives is strictly 
prohibited without the express prior consent of the IMF. 
 
Warning: The reproduction of materials in the IMF Archives by researchers using their own equipment, e.g., 
digital cameras, may also be subject to copyright law. 
 
7. Acknowledgement  
 
I have read and agree to abide by the rules for using the IMF research room and archival materials.  I am aware 
that infringement of the IMF Archives’ rules may result in my being excluded from using the Archives. 
 
I shall acknowledge the use of the IMF Archives in any publication which may result from my research through 
correct citation of sources. I shall provide the IMF with a copy, free of charge, of any publication resulting from 
my use of the IMF Archives. 
 
I shall obtain the permission of copyright owners where required by law, if I wish to make further reproductions 
of documents. 
 
 
______________________________________________   _______________________ 
Signature        Date 
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